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Packed with proven insights and advice from a master teacher, this handbook enables instructors at
all levels to successfully teach any subject to adults. Candid about the realities of the adult
classroom, these techniques enable teachers to optimize their teaching skills, polish their
presentations, and effectively manage students. Beginning with basic teaching techniques and
progressing through lesson plans, discipline, and avoiding common mistakes, this book offers a
step-by-step approach to achieving positive results. A comprehensive overview of presentation skills
for business, educational, professional, and informal settings contribute to the handbook's effective
use in the classroom and workplace.
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